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ANNEXURE – I 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Note:- Weekly reports for both import and re-export is sent to agent, keeping all concerned in Loop. 

 

VERY IMP:-  The authorised person shall file the bill of entry before the end of the next day following the day 

(excluding holidays) on which the aircraft carrying the goods. In case, it is not filed within the specified time, we 

shall be liable to pay charges for late presentation of the bill of entry at the rate of rupees five thousand per day for 

the initial three days of default and at the rate of rupees ten thousand per day for each day of default thereafter. 

 

Documents received from agent 

Pre alert received and acknowledgement given by 

RER for the same 

 

Once the duty is paid, BC prepared and we take the 

release of the shipment from the customs  

Shipment transported to 

our warehouse  

 

Vehicles arranged and delivery/placement of 

goods is done at Air Force Stations 

File opened, documents checked verified, customs file 

prepared handed and over to airport staff, docs submitted with 

31 MCU (IAF) for endorsement. 
 

After receiving endorsed documents airport staff  informs us and 

handover the docs, confirmation given to Agent on the same 

Airport staff is informed on the shipment arrivals and documents 
forwarded, job file handed over to EDI person for quick filing to meet 

the important clause of docs filing a day before the shipment arrives. 

 

DO letter prepared and given to ops 

staff to collect DO 

 

On shipment`s arrival, DO and documents 

collected from the airlines and given to airport 

staff 

 
Documents filed with the customs  

 

Further, Mawb, Hawb, BE, invoice and copy of 

challan submitted with 31 MCU / IAF for duty 
payment 

 


